	VAST VOLUNTEER JOB VACANCY FORM
The quality of our Volunteer Recruitment depends on the information we have. Please provide as much information as possible. Thanks.


ORGANISATION DETAILS 
DATE: 
	ORGANISATION NAME: 
IS YOUR ORGANISATION/SERVICE HACC FUNDED?               YES                NO

	ADDRESS:


	ORGANISATION’S ACCESSIBILITY: (wheelchair, train, bus, car only)



	PHONE NUMBER:                                                       FAX NUMBER:

WEBSITE:


CONTACT PERSON (The person to whom the volunteer will report to or Volunteer Manager/Co-ordinator  responsible for the recruitment of volunteers)
	CONTACT NAME:



	JOB TITLE:
	EMAIL:




VOLUNTEER JOB VACANCY DETAILS (Please provide JOB DESCRIPTION and organisation’s brochure information if possible)
	VOLUNTEER JOB TITLE: 

(Provide one form for each different Volunteer Role)

	DAYS REQUIRED (Please be specific including weekends and after hours):


	HOURS REQUIRED PER DAY:


	NUMBER OF VOLUNTEERS REQUIRED:



	LONG, SHORT TERM OR ON CALL COMMITMENT REQUIREMENTS:



	PREVIOUS EXPERIENCE  OR SKILLS REQUIRED: (E.g. driving license, children, elderly work)


	DESIRABLE PERSONAL SKILLS/QUALITIES: (E.g. good listener, friendly, able to work with limited supervision)



	WHAT TRAINING OPPORTUNITIES WILL YOU PROVIDE:



	DOES YOUR ORGANISATION PROVIDE VOLUNTEER INSURANCE? 
WILL YOUR ORGANISATION PROVIDE REIMBURSEMENTS (Petrol, meals, travel tickets)?


	MENTION VOLUNTEER ROLE’S KEY RESPONSIBILITIES:



	WOULD THIS ROLE BE SUITABLE FOR A PERSON WITH: (Please provide reasons for your answers)
-Less than 18 years of age?

-Intermediate / average level of English?

-Mild physical, intellectual or psychiatric disabilities?

-CENTRELINK obligations?


	PLEASE EMAIL OR FAX THIS FORM TO:    vast@jnc.org.au                      FAX: 93447294                                               

Any queries contact Vaishali or Shyrley on 93498200
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