vastonline.org.au

Online Booking Form





Booking Date:                       �
Training Name:  Online Volunteer Orientation Course


�
�






Part 1 – Organisation Details





Organisation / Agency Name�
�
�
Organisation’s contact Number�
Organisation’s Address 





�
�
E-mail of person making the booking








�
Name and job title of person making the booking                                   








Bookings should be made by the Volunteer co-ordinators �
�
Are all the participants you want to book working for a Home and Community Care (HACC) service?


(Please circle)�
                                 


                                     YES                              NO





Please NOTE that only Volunteers working for a HACC services can access this training.�
�






Part 2 – Terms & Special Conditions


Only Volunteer providing HACC services can enroll to complete this course


All Volunteers need to have access to their own email accounts (work/personal)


Agencies/Organisations can book a maximum of 3 participants for this course. Should the organisation have more than 3 participants, names of these participants need to be placed on the waiting list and the organisation will be contacted by VAST if any training place becomes available.


Co-ordinator must ensure that all volunteers booked have intermediate computer skills and feel comfortable using the Internet and self-directed learning.  The level of support provided to volunteers over the phone or email is very limited and VAST will refer Volunteers to attend face-to-face sessions if needed.


VAST does not provide Co-ordinators with reports on the progress of volunteers while completing the course. It is the Co-ordinator’s responsibility to follow up on progress with the volunteer directly.  VAST does not follow up with Volunteers either.


It is the Co-ordinator’s and Volunteers’s responsibility to report to VAST the need to extend the time for volunteers to complete the course and any technical issues to access or complete the course.





Part 3 – Participant’s Information (please print clearly)


First Name and Surname





�
Job Title�
�
Participant’s email account


�
Contact number





�
�
Participant’s age�
What computer & Internet connection will be used?





Home  Work    Both�
Does he/she have Intermediate Computer Skills? (familiarity with MS Word and having had ongoing exposure to the Internet)


                   YES                                   NO�
Is English his/her second language?





YES                                   NO�
�
�
�
First Name and Surname





�
Job Title�
�
Participant’s email account


�
Contact number





�
�
Participant’s age�
What computer & Internet connection will be used?





Home  Work    Both�
Does he/she have Intermediate Computer Skills? (familiarity with MS Word and having had ongoing exposure to the Internet)


                   YES                                   NO�
Is English his/her second language?





YES                                   NO�
�
�
�
First Name and Surname





�
Job Title�
�
Participant’s email account


�
Contact number





�
�
Participant’s age�
What computer & Internet connection will be used?





Home  Work    Both�
Does he/she have Intermediate Computer Skills? (familiarity with MS Word and having had ongoing exposure to the Internet)


                   YES                                   NO�
Is English his/her second language?





YES                                   NO�
�









Please EMAIL this form to � HYPERLINK "mailto:vast@jnc.org.au" ��vast@jnc.org.au� and you will receive a confirmation e-mail from VAST. If you don’t receive a confirmation email within 24 working hours, it is your responsibility to contact us on 9349 8200 to check the status of your bookings. You can also FAX this form to VAST 93447294 and will need to confirm that FAX has been received. 


Any Queries contact Shyrley on 9349 8200








